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7. | 95 (Name of Post) Hetore g (Qualification)
H.
1. | me oo 1) Must have passed final examination of The Institute of
Company Secretary Company Secretaries of India (1CSI) and shall hold the
Membership of the said Institute.
27 Must have minimum of Five vears’ experience as
Company Secretary in a Company having minimum paid
capital of Rs 30 Crore or more.
|
2, | |EmmE AR T Degree in Architeciure (5 years full time course} with
Assistant Town Planner minimum 0% marks and Post Graduation in Town Planning
form recognized University.
N ER R.E/B.Tech/M.Sc. in Information Technology/ Computer
Programmer Science/Engineering or Electronics and/Communications or
M.C.A, from a recognized University established by Law in
India or & qualification recognized as equivalent thereto by
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the Government

OR
MEM. Tech degree in Information Technology or Computer I
Science/Engg. Or Electronics and/Communications from a
recognized University established by law in India or =
qualification recognized a8 equivalent thereto by the
Government.

TEE o] SiEaT UE—le

Assistant Accounts OfTcer
Grade-11

B. Com with minimum 60% Marks from recognized
university
WITH
Certificate Course in  Information Technology (RSCIT)
Conducted by Vardhaman Mahaveer Open University, kota
under control of Rajasthan Knowledge Corporation Limited
814 1
“0" or Higher Level Certificate Course conducted by
DOEACC (NIELIT) under control of the Department of
Electronics, Gol.
OR
Computer Operator & Programming Assistant (COPA/Data
Preparation and Computer Software (DPCS) certificate
organized under National/State Council of Vocational
Training Scheme I
OR
Diploma in Computer Science! Computer Applications!
Information Technology from & University established by
law in India or from an institution recognized by the
Ciovernment

OR
Diploma in Computer Science & Electronics from a
Polytechnic Institution recognized by the Gaverniment.

OR
IT Training Certificate from the institute of CA/CMA,

Personal Assistant Grade-11

T T e law graduate (Professional Degree), from a recognized
Jumior Legal OfTicer university, with minimum $5% marks or LLM. from a
recognized umiversity.

T T — e A. Senior Secondary from a recopnized Board or its

equivalent examination,
Aund
B. “0" or Higher Level Certificate Course conducted by
DOEACC under control of the Departmenmt of
Electronics, Government of India.

OR
Cerlificate Course on computer concept by NIELIT, Mew
Delhi.

OR

Computer  Operator &  Programming  Assistant
(COPAYData Preparation and Computer Software
(DPCS)  certificate organized under National’State
Council of Vocational Training Scheme,

\h/ Page | &




OR
Degree/Diploma/Certificate in Computer
Science/Computer applications  from  a University
established by Law in India or from an institution
recognized by the Government.

OR
Senior Secondary Centificate from a recognized Board of
Secondary Education in the Country, with computer
Science/Computer Application as one of the subjects.

OR
Diploma in Computer Science & Engineering from &
polytechnic institution recognized by the Government.

(8] 14
Rajasthan  State Certificate  Course in Infarmation
Technology (RSCIT) Conducted by Vardhaman | |
Mahaveer Open University, Kota under control of
Rajasthan Knowledge Corporation Limited.

OR
Any equivalent or higher qualification recognized by the
Government. |

Note:- The decision of the Appointing Authority,
regarding the qualification or higher gualification of
computer possessed by a candidate shall be final.

ECHI— PR (aae) Diploma in Architecture from Polytechnic from recognized
Draughtsman-cum-Tracer (Civil) | institute alongwith knowledge of AUTOCAD software.

OR
Certificate course of Draughtsman (Civil) from National
Council of Vocational Trade alongwith knowledge of

AUTOCAD software,
FTS WEITE ASenior Secondary from n recognized Board or s
Junior Assistant equivalent examination.

And
B. "0 or Higher Level Certificate Course conducted by
DOEACC under conmrol of the Department of
Electronics, Government of India.

8174
Cenificate Course on computer concepl by NIELIT, New
Delhi,

OR

Computer  Operator &  Programming  Assistant
(COPA)/Data  Preparation and Computer Software
(DPCS)  certificate  organized under  National/State
Council of Vocational Training Scheme.

OR
Degree/Diploma‘Certificate in Computer
Science/Computer  applications. from a  University
established by Law in India or from an institution
recognized by the Government.

OR
Senior Secondary Certificate from a recognized Board of
Secondary  Education in the Country, with computer

\}V’ Page | 7

S — i J




e
—

T T ) = T SeiencelComputer Application as one of the subjeets.
| | OR
i Diploma in Computer Science & Engineering lrom a
polytechnic institution recognized by the Govemment.
OR

Rajasthan  State  Certificate  Course  in [nformation
‘Technology (RSCIT) Conducted by Vardhaman Mahuveer
Cpen University, Kota wnder control of Rajasthan
Knowledge Corporation Limited.

(81T
- Any equivalent or higher qualification recognized by the
| I Liovernment.
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{i) Persons with benchmarks disabilities in the category of blindness, locomotor disability {Both
Arms alfected - BA & Both Legs - Armms - BLA) and Cerebral Palsy whose writing spesed s
adversely affected permanently, shall be allowed seribe, if so desived by him/her.

ﬁ?.mm|ﬁ@m-ﬁmﬁﬂi-ﬁ-m1mm
QAT A e @ A 8 Fewrd R de s R v i ] w0 3

Hﬁﬁﬁﬂnmﬁaﬁmﬁ-ﬂﬁwmﬁéﬁnﬁﬂm.ﬂﬁﬂim |
ArEaArE 2

(iiy  The facility of scribe can be allowed o persons with henchmark disability and has limitation in
* writing including that of speed, if so desired, by him/her.

Wwﬁﬂﬁmwwmmﬁﬂ?ﬁnﬁ#ﬁﬂWﬁmi
%1 af2 98 918 & 3 el ¢

(iiiy  Seribe will be allowed on production of a cerificate 1o the effeet that the person concerned has I
q phvsical Timitation o write, and scribe s essential 1o write examination on his'her behalf, from
the Chief Medical & Health Oificer (CM HO)Chiel Medical Officer/Civil SurgeonMedical
superintendent of a Govt. Health Care Institution in accordance to "The Rights of Persons With  §
Disabilities Act, 2016" of Gove. of India.

| iR w et oithere < fefim ol 3 59 SR 1 FALTA B
e o8 R 3 R S i W w B, S o whan A vt & forg
mmm%.mﬁmﬂaﬁﬂmﬁmﬁam|

(ivi  The Candidate will have o arrange his'her own seribe at his'her own cost
el S w3 S Y U T YA e ) e S e |

ivi  The qualification of the seribe should be one step below the qualification of the candidate
taking examination and from an academie stream different from that preseribed for the
post.

WwﬁmmmﬁﬁmﬁmﬂﬁW#wm:ﬁﬁﬁﬁmﬁ |
Yufore Tide (&) 8 san g STl

H (vi)  The scribe amanged by the candidate should not be a candidate for the sume examination. 1T
vialation of the above is detected at any stage of the process, candidature of both the candidate
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and the scribe will be cancelled. Candidates eligible for and who wish to use the services of a

scribe in the examination should invariably carefully indicate the same in the online application
form. Any subsequent request may not be favorably entertained.
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{vii} A person acting as a scribe for one candidate cannot be seribe for another candidate. 1

ﬁmﬁ%ﬁqgﬁmm%mﬁmmﬂmmﬁﬁﬁ?maim
HACRa® (Bp1gd) el Bl wball

{(viii) The candidate and scribe, both will have to give a suitable undertaking confirming that the scribe
fulfills all the stipulated eligibility criteria for 2 seribe mentioned above. In case, it later on
transpires that the candidate has fatved o fulfill any laiddown eligibility eriteria or suppressed
material facts, the candidature of the applicant will stand cancelled irrespective of the result of
the online examination

I aranef 3R yerE, 1 ) T O A B UE I9ge A T & B i e sut |
ot e S 3 vy @ P o S 1 OR1 R ¢ Af2 @G T e T |
By el et o7 Bruffe wrm s # R B @ e T 2 W Wi aul @ gun
T 2. aiferee T & o F araeg e @t apafifar 7 S < S|

(ix)  Those candidates who are allowed to use a scribe shall be eligible for compensatory time of 20
minutes for every hour of the examination or as otherwise advised. Candidates with beschmark
disability, but not availing faciiity of scribe will also be gllowed compensatory lme on
production of cerlificate in support of his'her physical limitation 0o write, I

3 spff o yees (WhT39) 1 JUU &Y R AT F s R F en
&mmzi}ﬁﬂﬂwﬁwmﬂiﬁﬂqﬁ#ﬁlwmmaﬁﬁﬁﬁ
gﬂﬂwaﬂﬁﬁmmaﬂaﬁﬁﬁmwwﬁﬁfaﬁlﬁmﬁmaﬁﬁmmﬁ
T B WA O W S TR WO T & i o s

(x}  Scribe should not answer on hisher own. Any such behaviour observed will result m
cancellation of candidature.

YAEE B W 3T 6] &) 9iey| =0 T & T off eraen &1 WeE o OF anafdel
5 T g A

| xi)  Only those candidates who register for themselves in the application form for compensatory time

will be allowed such concessions. Since compensatory time given to candidates shall be system

based, it shall not be possible for the test conducting agency 10 allow such time il hefshe isnot |

registered for the same. Candidates not registered for compensatory time shall not be allowed
such concessions.
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|  (xiiy  Guidelines for Visually impaired candidates:-
efvanfig anafifal & o an.Adw.

o Visually impaired candidates {who suffer from not less than 40% of disability) may opt to view
the contents of the test in magnified font and all such candidates will be efigible lorm
compensatory time of 20 minutes for every hour or as otherwise advised.
<fvaia anmelf () o B B 40, e @ e &) e 3 e @ s wie
ﬁi&ﬁmﬁaﬁqﬁm%ﬁﬁmﬂﬂmﬁﬁﬁmmwmmﬁ

g e & forg o @) |

s The facility of viewing the contents of the test in magnifying font will not be available 10
Visually Impaired candidates who use the services of a scribe for the examination.

T FEE &l mﬂﬁﬁﬁﬁﬁﬁﬁﬁﬂﬁwﬁaﬂﬁaﬂﬂmﬁfﬂwﬁ
it it T % fn yaees (SEE) S Aa1s & 9uan ST e

These guidelines are subject to change in terms of GoR/Gol guidelines/clarification. if any, from time 1o
time,

7 Frey FrEe WO TR ORI SRS SRR S e e, af o 8. %

w7 ufead= & o= 8
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* In case of any discrepancy, the interpretation of English version will be considered correet.
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